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PROFILE OF QUALIFICATIONS
Detail-oriented Traffic Coordinator/Manager with extensive experience in broadcast operations, commercial inventory management, and log reconciliation across radio and television networks. Proven ability to ensure accuracy of daily logs, coordinate seamless placement of programming and advertising content, and resolve discrepancies under tight deadlines. Skilled in collaborating with sales, programming, and master control teams to optimize workflow efficiency and maintain compliance. Adept at managing high-volume scheduling environments, including live and syndicated programming, while supporting revenue goals through precise inventory tracking and make-good execution.

CORE STRENGTHS


Broadcast Traffic Coordination, Log Reconciliation, Inventory Management, Scheduling, Broadcast Operations, Programming Coordination, Traffic Systems, Master Control Support, Airtime Scheduling, Workflow Optimization, Sales & Traffic Collaboration, Deadline Management, Quality Assurance, Data Accuracy, Radio & Television Broadcasting, Live Broadcast Support, Automation, Communication, Technical Skills (MS Word, Mac OS, ENCO, Next Gen, HARRIS, Dalet, Adobe, Pro Tools, FTP, Star Guide, Pro Track, Mediator X, D2, Comrex, Max Receiver, Amb-OS, Airwave, Microsoft Excel)

PROFESSIONAL EXPERIENCE
	
Traffic Coordinator | Northwest Public Broadcasting (PBS) | Pullman, WA | 2022 – 2026
· Coordinated broadcast placements by partnering with sales teams to ensure execution of underwriting and interstitial content
· Improved audience experience through precise scheduling and timely delivery of programming elements
· Streamlined traffic operations by developing and implementing workflow best practices
· Reconciled broadcast logs, ensuring accuracy and completeness of daily programming and commercial schedules
· Managed commercial inventory to optimize placement and maintain compliance with scheduling requirements
· Created “not final” logs to identify and resolve missing commercials, promos, and programming elements for Master Control
· Scheduled and tracked “make good” spots across multiple networks to fulfill advertising commitments

Operations Supervisor | Salem Media Group | Sacramento, CA | 2017 – 2021 
· Led production and on-air operations across four radio stations, delivering engaging and timely programming
· Directed board operations for live talk shows in high-pressure environments
· Managed commercial and programming inventory logs to ensure accuracy and compliance
· Processed weekly affidavits for network and syndicated programming
· Demonstrated strong multitasking and communication skills while overseeing multiple concurrent projects

Broadcast Operations Supervisor | Sacramento River Cats-Salem Media Group | Sacramento, CA | 2017 – 2020 
· Captured live game highlights for a Minor League Baseball team and produced post-game show content
· Edited and packaged footage for broadcast-quality delivery under tight deadlines

Broadcast Operations Supervisor | Westwood One | New York, NY | 2002 – 2013 
· Managed commercial inventory for live sports broadcasts, maximizing revenue opportunities
· Programmed satellite automation systems spanning 200+ channels (news, sports, music, talk) reaching 225M+ listeners
· Strategically coordinated broadcast production for major national events, including the Olympics, NCAA March Madness, and political conventions
· Collaborated with traffic teams to maintain accurate 24-hour commercial logs
· Prepared and loaded daily logs into Airwave and Harris Broadcast Automation systems
· Uploaded multimedia content to affiliate platforms via FTP
· Recorded and edited programming using Dalet, ENCO, and Pro Tools

Studio Coordinator | CBS Sports | New York, NY | 1998 – 2013 
· Produced and operated live broadcasts for major sporting events including NCAA football/basketball, the Olympics, and premier golf tournaments
· Delivered daily content for NFL Network programming
· Supported high-profile productions in fast-paced, live broadcast environment

EDUCATION

· Long Island University C.W. Post
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