Shanise L. Drake
313-229-3376 · shanisedrake@hotmail.com

 
Education
Michigan State University; East Lansing, Michigan
Bachelor of Arts in Journalism 

Experience
The Chemico Group, Southfield, MI				2017 - present
Corporate Recruiter
(Contract employee through Aerotek, 4/2017-8/2017). 
· Full cycle recruiting: posting jobs, resume review, phone screening, interviewing, extending offers, conducting background screenings, new hire orientation and onboarding; registering for and attending job fairs to increase visibility and talent pipeline.
· Managing the internship and co-op programs.
· Managing employee relations issues, coaching new managers, assisting with department metrics and strategic planning.

Freelance Public Relations and Writer, Detroit, MI		2009 – present
· Press releases and media advisories for non-profits and small businesses
· Build media contact lists for non-profit
· Freelance sports and entertainment writer
· Social media management 

Express Employment Professionals, Westland, MI		2016 
Staffing Consultant
· Sourcing to increase general applicant pools
· Client responsibility for two large manufacturing companies including conducting tours, assigning and releasing personnel and disciplinary calls.
· Social Media account management: creating new content for the company’s Facebook, Twitter and Instagram accounts, as well as sharing corporate content.

IMI Precision Engineering	, Saline, Michigan			2012 – 2016
Human Resources Specialist
Contract employee through Express Personnel, 6/2012-10/2012). 
· Full-cycle recruiting and onboarding.
· Conducted new hire meetings, stay interviews and exit interviews.
· Creation of training modules including orientation, proper workplace attire, and entering the workforce and company policies.
· Created all social media accounts including Facebook and Twitter; managed accounts, created new content. 
· Managed all college recruiting sites and coordinated and attended all college fairs; increased our talent pipeline of college interns and entry level talent.
· Implementation of organization’s community involvement including Metro Detroit Heart Walk, Step Out: Walk to Stop Diabetes, and St. Jude, as well as drives for the Ronald McDonald House of Detroit, Michigan Humane Society and American Cancer Society. 

Girl Scouts of Southeastern Michigan 	Detroit, Michigan	2011 – 2012
Human Resources and Finance Assistant
· Assisted Finance Director and CFO with special projects.
· Primary contact for annual troop financial reports: receiving, reviewing, scanning, and follow-up for non-compliant reports. Created a searchable database for tracking purposes.
· Recruiting: created accounts on collegiate and alumni boards; doubling the reach of job postings.
· Implemented inaugural Wellness Program along with the HR Manager and facilitated the program by creating metrics, enrolling participants, creating informational boards, logging process, securing incentives from outside companies.
· Responsible for completing confidential exit interviews with departing employees.

Durcon Incorporated, Canton, Michigan				2006 – 2011
Human Resources Administrator
Contract employee through Express Personnel (Westland, MI) through March 2007.
· Created a staff newsletter highlighting business updates, goals, objectives and employee accomplishments.
· Payroll: reviewed and edited time cards for all full-time and contract workers weekly ensuring no errors prior to processing.
· Created weekly and monthly comprehensive spreadsheets tracking headcount and employee hours for all departments and shifts.
· Created training programs that are used in contract workers’ safety orientation and new hire (conversion) orientation which prepare employees to work safely.
· Administered 401K loans for full-time employees, explaining procedures and policies.
· Served as liaison between contract staffing agency and company supervisors; selected incoming staff; managed employee relations issues.
· Planned various company including business meetings, training sessions, luncheons and parties and charitable events.

Other Media Experience
Women’s Basketball Coaches Association (WBCA), Lilburn, GA  2004
Communications and Awards Intern
· Pitched and wrote 17 articles for the monthly magazine Coaching Women's Basketball. 
· Created press releases announcing award winners for distribution to media by Communications Manager. 
· Assisted in various editorial functions, including editing final issue. 
· Assisted with several media events surrounding the 2004 WBCA National Convention including the WBCA Night of All-Stars doubleheader. Fielded media requests for interviews with NCAA and WNBA athletes.
· [bookmark: _GoBack]Served as the contact and facilitator for the USA TODAY/ESPN/WBCA Division II top 25 Coaches Poll for 2003-2004 season. I also maintained player statistics and updated the company website for Wade trophy candidates.

