


	Kimberly A. Allen


9203 Cobalt Way, Stockbridge, Georgia 30281
(404) 668-5856
kim@kallencommunications.com
www.kallencommunications.com
OBJECTIVE
To acquire a challenging position that will enable me to not only contribute to the creative development of an organization or publication, but also allow me to continue to learn and grow as an editor and writer.
WORK HISTORY
THE OFFICE OF STATE REPRESENTATIVE RHONDA BURNOUGH–Atlanta, GA	February 2016 to Present
Public Relations Specialist
●	Write and edit press releases, speeches, and talking points on behalf of the State Representative.
●	Source, research, plan, develop, and share information on key issues and legislative items.
●	Write and edit correspondence, newsletters, robocall scripts, and other materials aimed at keeping constituents and peers informed and involved.
●	Advise and consult with State Representative on legislative proposals, policy, and constituent issues.
●	Analyze public issue beliefs and trends.
●	Coordinate, organize, and participate in events and meetings.
●	Create and maintain the official State Representative website.
●	Manage social media outlets.
●	Perform diverse communication, public relations, and administrative tasks.
OLIVER IMPRINTS, LLC–Morrow, GA	January 2010 to Present
South Atlanta Magazine
Editor and Freelance Writer, 07/2017 to Present
●	Edit full print version of magazine and website content.
●	Collaborate with Editor in Chief to create and implement strategic plans for each issue that will increase the publication’s reach and brand, as well as boost revenues.
●	Research, plan, and develop article topics; prepare questions and conduct interviews with subjects.
●	Write feature articles on diversified topics consisting of both original and curated content.
We Are Clayton Magazine
Managing Editor and Freelance Writer, 01/2010 to 06/2017
●	Edit full print version of magazine and website content.
●	Collaborate with Editor in Chief to create and implement strategic plans for each issue that will increase the publication’s reach and brand, as well as boost revenues.
●	Source potential content locally and nationally, as well as pitch, plan, and develop article topics and overall direction for each issue.
●	Assign, manage, evaluate, and supervise content as well as provide editorial direction.
●	Identify, recruit, supervise, and evaluate writers.
●	Research, prepare interview questions for, and follow up with subjects.
●	Compile, edit, fact-check, and rewrite content.
●	Create and implement marketing strategies for each issue, as well as for the solicitation of advertisers.
●	Write press releases and other marketing materials in order to promote the publication’s content and special events.
●	Assist with magazine layout and design.
●	Cultivate relationships with advertisers, partners, and contacts of the publication.
●	Be visible in the community by interacting with stakeholders and civic leaders at various events while fielding interest, questions, and concerns about magazine content.
●	Take photographs at various events for our Out and About section.
●	Manage social media in order to market the publication’s content and special events.
THE ATLANTA JOURNAL-CONSTITUTION–Atlanta, GA	January 2006 to April 2011
Freelance Writer
●	Author of the Clayton.Talk blog.
●	Wrote articles on a weekly basis consisting of both original and curated content that encouraged readers to discuss a wide range of current events.
●	Sourced, researched, planned, developed, and shared site content.
●	Maintained the blog using WordPress.
●	Utilized SEO optimization, cross-promoted content, and used current best practices in order to raise the blog’s visibility results.
●	Created and edited articles and user polls.
●	Monitored incoming posts and comments in order to retain and engage visitors with site content.
●	Responded to reader inquiries and concerns online and offline.
●	Worked independently by telecommuting.
EDUCATION
Fordham University, New York, NY
BA, Communication and Media Studies
SKILLS
	●	Typing speed 75 WPM
●	Microsoft Office Suite (advanced)
●	Adobe Creative Suite (intermediate)
●	Adobe Acrobat XI (advanced)
●	SharePoint (intermediate)
●	WordPress (intermediate)
●	Website design and management (advanced)
●	SEO optimization (advanced)
●	HTML (intermediate)
●	Social media (advanced)
	●	Editing/Copy editing
[bookmark: _GoBack]●	AP Stylebook
●	Chicago Manual of Style
●	Research and fact-checking
●	Proofreading
●	Infographic content and design
●	Photography
●	Video editing
●	Ability to work independently
●	Efficient multitasker and detail oriented


WRITING PROJECTS
The National Arts and Humanities Youth Program Awards, 2017: Wrote a series of articles for The President’s Committee on the Arts and the Humanities–National Arts and Humanities Youth Program Awards, which is the Nation’s highest honor for after-school and out-of-school arts and humanities programs—also known as Creative Youth Development programs—that celebrate the creativity of America’s young people.
HONORS AND AWARDS
●	The President’s Volunteer Service Award, 2016
●	Living Legend Award from Oliver Imprints, LLC, 2016
●	Leadership Clayton Award from the Clayton County Chamber of Commerce, 2013
●	State Rep. Michael E. Glanton Servant Leadership Award from the GrassRoots Leadership Institute, 2010
AFFILIATIONS
●	Member, Atlanta Writers Club
●	Member, National Association of Black Journalists




